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PHOTOGRAPHY STUDIOS - STUDIO BOOKING OPERATIONS

Client booking and scheduling

automation

Automates client booking requests from initial inquiry through confirmed session scheduling
with calendar integration and automated reminders. Streamlines the booking process while
reducing manual administrative work for photographers.

01 WORKFLOW TRIGGER

Client submits booking inquiry through studio website or social media

BLUEPRINT OVERVIEW
What this workilow accomplishes

This workflow connects the studio website and social inquiry channels to Tave Studio Manager and the studio
email system, so every session request is checked against the shooting calendar, quoted, contracted, and booked
without manual re-keying. Automation handles availability lookups, proposal assembly, deposit links, and reminder
sequences. The photographer or studio manager keeps authority over pricing exceptions, date holds, travel and
overtime calls, and any booking that falls outside standard session offerings.

01 02 ©3
OUTPUTS SUCCESS MEASURES CORE SYSTEMS
Session confirmed in shooting Inquiry to booking conversion, Studio website, Social media
calendar, Client confirmation email Average first response time, platforms, Tave Studio Manager,
sent, Reminder sequence running, Calendar utilization by week, Email system
Booking record in Tave Deposit paid within 48 hours

HOW TO USE THIS BLUEPRINT
Studio owners: set the session types, base pricing, and blackout dates the automation is allowed to quote from.
Studio managers: work the manual review queue daily and clear held dates within one business day.

Implementers: map Tave job types, workflows, and email templates before switching the inquiry form over.
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THE WORKFLOW

End-to-end stage map

Seven stages carry an inquiry from first form submission to a confirmed booking record in Tave. The decision point

at stage three governs whether the request books itself against open calendar slots or goes to the studio manager

for a manual call.

01 TRIGGER

Receive booking inquiry
Capture inquiry details from web and social

Studio website - Social media platforms

02 ACTION

Check photographer availability

Query Tave calendar for matching open slots

Tave Studio Manager

03 DECISION

Evaluate booking feasibility
Route request by availability and session type

Tave Studio Manager

DECLINE

05 ACTION

Send proposal to client
Email proposal with scheduling, contract, deposit links

Email system - Tave Studio Manager

06 ACTION

Process client confirmation

Confirm slot, set reminders, send prep guidelines
Tave Studio Manager - Email system

l

Create confirmed booking record
Write complete booking record, trigger pre-session prep

07 OUTPUT

Tave Studio Manager

AUTOMATIC BOOKING MANUAL STUDIO REVIEW WAITLIST OR
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04 ACTION 1

1
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Generate booking proposal !
Build proposal with slots, pricing, session terms .

1

1

1

1

1

Tave Studio Manager 1

1

LEGEND TRIGGER ACTION DECISION OUTPUT
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IMPLEMENTATION DETAIL

Stage-by-stage breakdown

Each stage states the operational intent, the human control point, and the systems likely to take part. System

names are examples, not a required architecture.

01 TRIGGER

Receive booking inquiry

Client fills out booking form on website or sends direct
message requesting photography session. System captures
client contact details, preferred dates, and session type.

CONTROL POINT

Studio manager reviews any inquiry the form parser flags
as incomplete before it enters the queue.

SYSTEMS  Studio website Social media platforms

03 DECISION

Evaluate booking feasibility

Determines if photographer is available for requested dates
and if session type matches studio offerings. Routes to
automatic booking or manual review based on availability.

CONTROL POINT

Studio manager can override the routing and pull any
request into manual review, including auto-eligible ones.

SYSTEMS  Tave Studio Manager

0S FOR YOUR BUSINESS

WORKFLOW BLUEPRINT

02 ACTION

Check photographer availability

System automatically queries Tave Studio Manager to
check photographer's calendar for requested dates and
times. Identifies available slots that match client
preferences.

CONTROL POINT

Photographer maintains personal blocks and blackout
dates in Tave; automation cannot book over them.

SYSTEMS  Tave Studio Manager

04 ACTION

Generate booking proposal

Creates customized booking proposal with available time
slots, pricing, and session details. Automatically populates
client information and studio policies.

CONTROL POINT

Studio owner approves any quote involving travel, overtime,
second shooter, or custom package pricing.

SYSTEMS  Tave Studio Manager
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COMPLETION AND MEASUREMENT

Closing stages and results

The closing stages lock the session into the shooting calendar, activate reminders, and preserve a complete

booking record that feeds pre-session prep.

05 ACTION

Send proposal to client

Delivers booking proposal via email
with online scheduling link for client to
confirm preferred time slot. Includes
contract and payment options for
session deposit.

CONTROL POINT

Studio manager verifies the
contract version and deposit
amount attached before the
proposal releases.

SYSTEMS Email system

Tave Studio Manager

DELIVERABLES

Session confirmed in shooting
calendar

Client confirmation email sent
Reminder sequence running

Booking record in Tave

NEXT STEP

06 ACTION

Process client confirmation

Updates calendar with confirmed
session details and sends automated
confirmation email with session
preparation guidelines. Sets up
reminder notifications for both client
and photographer.

CONTROL POINT

Photographer confirms the held
date in Tave and can move it
before reminders activate.

SYSTEMS  Tave Studio Manager

Email system

KEY METRICS
Inquiry to booking conversion
Average first response time
Calendar utilization by week

Deposit paid within 48 hours

Turn this blueprint into an

07 OUTPUT

Create confirmed booking
record

Generates complete booking record in
studio management system with all
client details, session specifications,

and payment status. Triggers pre-
session workflow preparation.

CONTROL POINT

Studio manager signs off on the
record, checking deposit status
and session specifications before
prep begins.

SYSTEMS Tave Studio Manager

IMPLEMENTATION CHECKS

Tave calendar write permissions
scoped

Contract and deposit links tested

Manual review routing to studio
manager

Inquiry data retention period set

Email deliverability and sender
authentication

implementation plan.

packfoundry.app/assessment

Map each stage to your own systems, permissions, and PHOTOGRAPHY STUDIOS WORKFLOW C AND A FREE ENT
approval routing before selecting tools or building
automation.
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